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Course/ Study Report Checklist 

This checklist should be completed before you submit your course/ study report to:

Email 

osmt@hbdhb.govt.nz or 

Mail to:
OSMT Secretary, c/o Marion Bridle, 
HBDHB Administration
Corner Omahu Road and McLeod Street, 
HASTINGS
The completed checklist should be enclosed with your report.
The Trust Secretary will acknowledge receipt of your report.
	
	
	Tick Box

	1
	All questions in the Course/Study Report form have been answered 
	(


	2
	Your line manager and service manager or whoever holds the appropriate employment authority within your organisation has submitted his/her comments and signature in support of your report.
	(


	3
	I have made a copy of the report (and supporting documentation) for my own records 
	(



Name (please print):

…………………………………………………….

Signature:


…………………………………………………….
Date:



…………………………………………………….
